
[Clerk must learn 
about topic to be 

on agenda]

[All Supporting 
documents must 
be provided to 

Clerk]

[Meeting with 
Mayor and 
Manager re 

Agenda]

[Clerk to provide 
Agenda items to 
Departments]

[At least 3 days 
prior to Meeting 

per HBC 
2.08.060]

Dec.29 Jan. 2 Jan. 2 Jan. 3 Jan. 4 Jan. 9

Jan. 15 Jan. 16 Jan. 16 Jan. 17 Jan. 18 Jan. 23

Feb. 5 Feb. 6 Feb. 6 Feb. 7 Feb. 8 Feb. 13

Feb. 19 Feb. 20 Feb. 20 Feb. 21 Feb. 22 Feb. 27

Mar. 4 Mar. 5 Mar. 5 Mar. 6 Mar. 7 Mar. 12

Mar. 18 Mar. 19 Mar. 19 Mar. 20 Mar. 21 Mar. 26

Apr. 1 Apr. 2 Apr. 2 Apr. 3 Apr. 4 Apr. 9

Apr. 15 Apr. 16 Apr. 16 Apr. 17 Apr. 18 Apr. 23

May 6 May 7 May 7 May 8 May 9 May 14

May 20 May 21 May 21 May 22 May 23 May 28

Jun. 3 Jun. 4 Jun. 4 Jun. 5 Jun. 6 Jun. 11

Jun. 17 Jun. 18 Jun. 18 Jun. 19 Jun. 20 Jun. 25

Jun. 28 Jul. 1 Jul. 1 Jul. 2 Jul. 3 Jul. 9

Jul. 15 Jul. 16 Jul. 16 Jul. 17 Jul. 18 Jul. 23

Aug. 5 Aug. 6 Aug. 6 Aug. 7 Aug. 8 Aug. 13

Aug. 19 Aug. 20 Aug. 20 Aug. 21 Aug. 22 Aug. 27

Sep. 2 Sep. 3 Sep. 3 Sep. 4 Sep. 5 Sep. 10

Sep. 16 Sep. 17 Sep. 17 Sep. 18 Sep. 19 Sep. 24

Oct. 1 Oct. 2 Oct. 2 Oct. 3 Oct. 4 Oct. 8

Oct. 14 Oct. 15 Oct. 15 Oct. 16 Oct. 17 Oct. 22

Nov. 4 Nov. 5 Nov. 5 Nov. 6 Nov. 7 Nov. 12

Dec. 2 Dec.3 Dec. 3 Dec. 4 Dec. 5 Dec. 10

2024 Regular Assembly Meeting Agenda Preparation Calendar
Topic or Item 
Description to 

Clerk's Office for 
Inclusion on 

Agenda       
Noon

All Documents 
to Clerk's 

Office 10:00am

Agenda 
Finalization 

1:00pm

Begin Packet 
Processing & 
Departmental 

Review 8:00am

Packet 
Published & 

Distributed - by 
approx. 
3:00pm

Assembly 
Meeting - 
6:30pm

Adopted 11/28/23


