
CLASSIFICATION: 
Regular, full-time; exempt by Alaska Labor Regulations and governed by Haines Borough Code; 
non-union, salaried. 

SUMMARY: 
This is a full-time position that reports directly to the Borough Manager via oral and written 
reports.  Key responsibilities include: 

 Local and regional economic planning, development, support and research 

 Supervises the Haines Borough Pool Manager, Haines Borough Tourism Director, and the 
Community Youth Development Director and provides staff oversight and coordination for 
the Downtown Revitalization Committee 

 Community and business outreach, and  Haines Borough public relations 

 Special projects coordination and management 

 Grant writing and administration 

 State and federal representation, advocacy and communication 

NATURE OF WORK:  
The Community and Economic Development Director performs a variety of administrative, 
technical and professional work in preparation and implementation of economic and community 
development plans, programs, and services outlined in the Haines Borough 2025 Comprehensive 
Plan and directed by the manager.   

This full-time position is responsible for working closely with the Borough Manager, Commerce 
Committee, Planning Commission and others to promote sustainable business and economic 
development interests within the community and region.  This position will include working with 
all borough departments and community organizations providing guidance to individuals and 
companies to establish, relocate, or expand their businesses within the community. The position 
will include assistance in the planning and coordination of community development projects, 
assisting business and residential applicants with local and state permitting processes, and 
providing research for Borough-sponsored projects. The responsibilities of this position will 
require occasional overnight travel. 

SUPERVISION RECEIVED AND EXERCISED: 
This position reports directly to the Borough Manager. The position supervises the Haines 
Borough Pool Manager, Haines Borough Tourism Director, and the Community Youth 
Development Director. 

ESSENTIAL DUTIES AND RESPONSIBILITIES:   
The omission of specific statements of duties does not exclude them from the position if the 
work is similar, related or a logical assignment to the position.  

1. The Community and Economic Development Director directs economic development 
initiatives to achieve the goals and objectives outlined by Haines Borough 2025 
Comprehensive Plan.   
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2. The Community and Economic Development Director provides assistance in the 
development of short and long-term economic and community development plans, as 
well as the gathering of information and preparation of studies, reports, and 
recommendations to achieve such goals. 

3. Preparation and maintenance of information on utilities, taxes, zoning, transportation, 
community services, financing tools, and incentives in order to respond to requests for 
information for economic development purposes, and the coordination with other 
departments and agencies as needed.  

4. Provides professional economic development advice, assists in the application and 
permitting process, and serves as an advocate for economic development in line with the 
2025 Haines Borough  Comprehensive Plan, zoning ordinances, and goals as established 
by the Haines Borough Assembly. 

5. Assists in the sale of Borough land, the orderly development of assigned projects, and 
works to identify areas of concern in the promotion of business location and expansion 
within the community. 

6. Maintains a liaison with various local, state, and federal agencies, coordinating projects 
with agencies as deemed necessary and appropriate,( i.e. Department of Natural 
Resources, Bureau of Land Management, Alaska Department of Economic and Community 
Development, Alaska Industrial Development and Export Authority, Alaska State Parks, 
etc.).  

7. Provides information and/or makes presentations to supervisors, boards, commissions, 
civic groups, businesses, individuals, and the general public on economic development 
issues, programs, services, and plans. 

8. Assists with developing grant proposals and applications, contracts and other necessary 
documents as may be required for necessary community services.  

9. Works with state and federal agencies to advocate for, and implement Haines priorities. 

10. Attends the Haines Borough Parks and Recreation Advisory Committee meetings and the 
Downtown Revitalization Committee meetings. 

11. Supervises the Community Youth Development Department and coordinates with the 
Parks and Recreation Advisory Committee.  

12. Coordinates the activities of the Haines Borough Tourism Director to reach goals outlined 
in the annual marketing plan.  

WORK CONDITIONS & ENVIRONMENT: 
The work environment characteristics described here are representative of those an employee 
encounters while performing the essential functions of this job. Reasonable accommodations 
may be made to enable individuals with disabilities to perform the essential functions. 

1. Work is performed primarily in an office setting but requires local and overnight travel.  

2. Command of the English language is necessary: Read, Write, and Speak. The noise level 
in the work environment is usually quiet in the office. Occasional encounters with irate 
and/or threatening individuals. 

3. Physical demands in the office include operating a computer keyboard, sitting or standing 
for extended periods, and occasionally lifting and/or moving up to 25 pounds. 

4. Specific vision abilities required by this job include close vision, distance vision, color 
vision, peripheral vision, depth perception, and the ability to adjust focus. Hand-eye 
coordination is necessary to operate computers and various pieces of equipment. 
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EMPLOYMENT QUALIFICATIONS: 

Education  

1. Possession of a bachelor’s degree in Business, Finance, Public Administration, or 
Community/Urban Planning. 

2. Preferred: Master’s Degree in Business, Public Administration, or Community/Urban 
Planning. 

3. Relevant experience may be substituted for specific area of study (see below). 

Experience  

1. Four years of professional experience in commercial financial analysis, marketing, or 
public/private, economic or community development.  

OR  

2. Four years of professional experience involving the creation, financing, and operation of a 
business or providing information and services to business executives or communities. 
Emphasis in areas such as financing options and packaging, research and analysis on 
community and economic development issues, and evaluating loan or grant applications 
with a particular focus on the needs of rural communities in Alaska.  

Additional Desired Experience: 

1. Knowledge and experience working in accordance with the Haines Borough Charter and 
Code along with a detailed familiarity of the Haines Borough Comprehensive Plan. 

2. Working knowledge of the varied stakeholders involved with Community and Economic 
Development in Southeast Alaska and Haines in particular. 

Disclaimer: 
Hiring and Promotion Policies are conducted in accordance with Haines Borough Code Chapter 
2.74 contained at this link: http://www.codepublishing.com/AK/HainesBorough.html  

HBC 2.74.070: Other qualifications being equal, preference in employment shall be given first to 
borough employees and then to residents of the Haines Borough. When considering all 
applicants, other qualifications being equal, veterans, as defined by state law, shall be preferred 
for employment. 
 
 


